Activity #1: Logging In and Setting Up Shop

What is D2L and what can it do for me?

D2L is a Learning management system (LMS) or Course Management System. It's a relatively easy way to
create a course web site. A D2L course site allows "anytime, anywhere" access to syllabi, readings, multi-
media files, electronic dropboxes, online quizzes, email, grading, student progress reports, project files,
etc.

| will be creating a series of activities that will hopefully introduce the D2L system to you. The goal at
the end of the series of activities is to design your own course. While exploring and developing your
course you will learn how to create lessons, use lessons that have been previously created, create
DROPBOXES, SURVEYS, CHECKLISTS, DISCUSSIONs and so much more.

In today’s activity we will learn to i) login ii) change our password iii) set up email iv) order courses.
Very basic stuff.

A. How to Log In

In this activity we will look at only some of the basics of Desire2Learn (D2L) Learning Management
System(LMS) and introduce the HOME screen. But first we need to login. To login into D2L we must
go to the D2L login screen.

1. Open Explorer and from the DPCDSB main page scroll down and find the eLearning BUTTON
and CLICK ON IT
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Activity #1: Logging In and Setting Up Shop

3. You will now reach the login screen. Students will follow the same process as you to login in
from any computer. Teacher ID will be your employee number and the password will be
provided to you after your in-service on D2L. (or in an email). For Students, their ID is their
student number and their password will also be provided for them also.

@ . Dufferin-Peel CDSB . Online Course
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Username:
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website for online courses.

Password:
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password to continue.
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password is ca
sensitive.

Forgot Password?

Please click here for a System
Check before you login.

Assigned Password

gZLearn
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Once you login you will be directed to the HOME screen as depicted below. You may need to
answer YES to a security warning message.

r M
Security Warning ﬁ

I Do you want to view only the webpage content that was delivered
Le securely?

This webpage contains contert that will not be delivered using a secure HTTPS
connection, which could compromise the securty of the entire webpage.

=

4. If you are new to D2L you will either have your sandbox course listed on the bottom (if you
had the inservice) or no courses listed (If you are trying this out before the inservice). Either

way, eventually you will need to order a course. | will show you that later. These are some of
the basics areas you should see and know about.
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Activity #1: Logging In and Setting Up Shop

i. The News Section

& Homepage - Dufferin-Peel CDSB -
@ = | “K hitps://dpcdsb.eleamingontario.ca/dzl/home.
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learning. Please click here to access the document
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Teacher Links
Teacher Feedback Survey
Adobe Connect
Order Courses

e-Community Ontario

All Catholic Courses

Ontario Catholic School Graduate Expectations

DPCDSB Web Page for elearning

Preview Ministry Courses
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ii. Teacher Profile

When you click the down arrow by your name, you will be presented with the following

options.

Profile — Personal Info
Notifications — Activity Alerts

Account Settings — password change — email
setup, set up restrictions for your classes.

Progress — What you the user has completed

Logout — to exit D2L

Click here for Adobe Web Players.

Ontario Teachers!
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Policy in regards to online

Show All News Items
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Setting Up Shop

& Homepage - Dufferin-pe: . >
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/- Homepage - Dufferin-Peel CDSB

My Courses
1213Sem2
Cdn_World_Studies

CHV20-08 - Civics - Gr. 10 Open - Agostini - CR-JOESS-CHV20-08-1213Sem2-Agostini f

Health and Physical Education

PPZ30-07 - Health for Life - Gr. 11 - Open - Agostini - BL-JOESS-PPZ30-07-1213Sem2-Agostini

Mathematics
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The Listing of your
courses at the
bottom of the page.

&

MEM2P-08 - Foundations of Mathematics - Gr. 10 - Applied - Agostini - CR-JOESS-MFM2P-08-1213Sem2-

Agostini

Enter MFM2P-08 - Foundations of Mathematics - Gr.

10 - Applied - Agostini

I

MPM1D-08 - Principles of Mathematics - Gr. 9 - Academic - Agostini - CR-JOESS-MPM1D-08-1213Sem?2-

Agostini

s

MPM2D-08 - Principles of Mathematics - Gr. 10 - Academic - Agostini - CR-JOESS-MPM2D-08-1213Sem2-

Agostini

ps

B. How to Personalize your Profile

1.

pcdsb-srs - home i Home - My Mipissing [ Blackboard Learn “k . Duftenin-Peel CUSB .. Un... |&] Suggested bites v [J1] St. Joe'sin
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Future Goals

Most Memorable Learning Experience
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We will need to access the Profile option beside your name, so
CLICK on the down arrow by your name. Select PROFILE

& @ Internet | Protected Mode: On 4y ®10% v

n Aldo Agostini ¥

Profile
Notifications
Account Settings

Progress

Logout

Profile — allows you set up a
picture, and School and Personal
Info you wish to share.

To change the picture, click on
the Change Picture Button and
select the picture you wish to
display that was previously saved
on the computer or you can leave
it asis. As you can see, |
downloaded an avatar and used
it to replace the default photo.

\Eu@rmore, | typed in the High

School name in the textbox and

_a Eavourite quote. The rest of
the information | left blank. To
save and close this window, click
on the SAVE and CLOSE button.

__(¥etrdo not need to change
anything here if you don’t wish
to)
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C. How to Change Your Password and Email Address

E Aldo Agostini ¥

Profile
Motifications
ccount Settings

1. To change your email address and password go into ACCOUNT
SETTINGS

2. Three tabs appear on the top, Inthe ACCOUNT SETTINGS Tab,
you can change your email and password here by just clicking on the
Change Email link and Change Password link and follow the instructions.

Progress

Logout

/& Account Settings - Dufferin-Peel
@ @ [ netps/dpedss 2/d21/1p/p ] es_main.d2lfou=
\ /

File Edit View Favorites Tools Help \ /

P Google P~

98iselectedTabKey=generalTab&dst=18ui2) isfromtab=18d21 stateScop v & |43 | X

Account Settings

Settings

General Settings

System Email:  aldo.agostini@dpcdsipdrg  Change Email

Password: Fwx****  Change Password

Font Settings

Font Face Font Size Preview

The quick brown fox jumps over the lazy dog.

Restore Default Font Settings

Dialog Setting

You should change modal dialogs to pop-ups if a) you primarily view the website on a small device, b) you primarily view the website with style sheets disabled, or c) you
use an assistive technology (such as a screen reader, screen magnifier or voice software) that benefit from simpler page designs.
Show secondary window as

@ Dialogs

© Pop-ups

HTML Editor Settings

The HTML editor enables you to enter text and HTML in the system. It has many additional rich text features. If you use assistive technology such as screen readers,
some of these features might be difficult to navigate.

€ Internet | Protected Mode: On - BB v

3. To personalize your Email with a email signature click on the EMAIL tab and type in a
signature in the textbox provided. Select SAVE and CLOSE on the bottom.

Account Settings Discussions Email

Email Options

Include original message in email replies

Save a copy of each outgeing message to the Sent Mail folder

Email Signature

Basic = Advanced

VIBIVU|=E===|EE|g@N
Aldo Agostini -
St. Joseph Secondary School E
5555 Creditview
Mississauga, ON.

L5V 2B9

If you de & good job for others, you heal yourseif at the same time,
hecause a dose of iov is a sniritual cure. It transcends all_harriers.

LE.]
<3l

Display Options

4. You should return to the HOME page. If not, click on MY HOME link
on the Top LEFT.

D2L Basics: How to.....-Mr. A. Agostini-Feb. 2013 [DPCDSB]



Activity #1: Logging In and Setting Up Shop

E. How to Order Courses

1. Ordering courses is easy through the HOME page and the Ordering Courses Link.
2. Select the Ordering Courses link:

eLearning: Assessment and Evaluation

A
MAII eLearning students are asked to read through the assessment and evaluation policy in rag Ontario Catholic School Graduate Expectations
online learning. Please click here to access the document.
Teacher Links
Show All News IR

Teacher Feedback Survey
Adobe Connect
Order Courses

e-Community Ontario

DPCDSB Web Page for eLearning

"\ ' 4 Preview Ministry Courses
All Catholic Courses
&

v
i .5 ) Al Elementary Courses

All Public Courses
D2L Support

& @ Intemet | Protected Mode: On A~ R1B% -

3. A new window opens up displaying the Order Courses From. This form must be completed
for you to receive courses. Note: D2L will run the scripts every Thursday at 9:00am. You can
expect to see your courses on your home page every Monday at 9:00am. So it takes a couple
of days to receive your courses.

/& Content - Windows Intemet Explore

O( ) 24| *K https://dpedsb. content/Resources/ResourceslLhtml

File Edit View Favorites Tools Help

T Faverites 55 TN} myBlueprint & Mr. Agostini's Desk Teach... T dpcdsb-srs - heme fff Home - My Nipissing EP Blackboard Leam *} . Dufferin-Peel CDSB .. On... Suggested Sites v [2] St. Joe's in the Know

|"(CDntent \ ‘ - ~ [ dh v Page~v Safety~ Tools~ @~

Links to Ordering Courses

[l\We will run the scripts every Thursday at 9:00am. You can expect to see your courses on your
home page every Monday at 9:00ami

7]
« We will only run the scripts for teache|r§3who have been trained on using the LMS. Please do not
pass this out to staff.

« Only order courses that are required each week.

+ New courses must be ordered each semester.

+ Ordarinn a eandhny rnnrea i
€ Intemet | Protected Mode: On 4 v ®1n%n -
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Activity #1: Logging In and Setting Up Shop

4. Click on the desired type of course you wish to order, | usually order an empty shell and a
Blended Learning or Credit Recovery with the same subject. The reason | do this, is | like to
build a course from multiple sources. As such | would like to see what the ministry offers as
for assignments, tests and lessons(content) and take only those things | want and put them in
an empty shell. Which eventually | would use. Note: That is my preference, you could order
the courses and delete those things you don’t want, or hide them. D2L is a powerful course
tool if used properly. In the example below, | will request a blended learning course. So |
select the appropriate link (You may need to scroll down):

Wi

Ble Edt Yew Fpoites Joou Hep
& Favortes o T myBluspent. { Mr. Agostini' Desk Teach... T dpcdsbsrs - home I Home - My Nipissing (00 Blackboard Leaen - .DuffernPeed COS8 . On. a3 () Stow's inthe Know.
~ Bagew Sy~ Teok @+

) e
/

+ Ordering a sandbox course

google.

+ Ordering a shell only (no content)

google.

+ Ordering a brand new course for Blended Learning

google.

+ Ordering a course from one of your pre-existing courses. (You can find the how-to
instructions on the side tab)

google.

@ Internet | Protected Mode: On v RIB% -

5. Then complete the provided form with the information required within the text boxes.

/& Selection of a (New) Blended Learning Course - Windaws Intemet Explo (=™
UU ‘ﬁ https://sites google.com/site/dpelearningnew - & |54 x[] 2 cooge P~

File Edit View Favorites Tools Help

Jr Favorites 5[] myBlueprint @ Mr. Agostini's Desk Teach... § dpedsb-srs - home fff Home - My Nipissing Suggested Sites =[] 5t Joe's i the Know
[] Selection of a (New) Blended Leaming Course . ~ B v O & v Pagev Safetyv Tooks~ @~
H - Type first name here

First Name *

type first name here

Type last name here

Last Name =

Type last name here

Employee number, same as your
login

Username ~

*NEW -- Now Use Your -- Emp)
Employee Number Here

I

CourseType *

Select Blended Learning

Blended Learning*BL [ - |

Semester ~

12135em2 |~ |

T Select our school, St. Joseph >
[StiosephtioESS _______|Fd

Sections =

Done € Intemet | Protected Mode: On v ®In% -
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Activity #1: Logging In and Setting Up Shop

6. Select the course you wish to order. When you click the down arrow for courses you will be
presented with a list of possible courses to pick from.

[

Course *

Make Selection [+

Powered by Google Docs

(@ Selection of a (New) Blended Learning Course - Window | KECO*Level 3 in PLAR ¢ PLAR_CI 55809

~T - LKEDO*Level 4 Mandarin PLAR « PLAR_C 55811

Sl T e google.com/site/dpeleamnin| po % evel 3 Russian PLAR challenge®PLAR_Challenge®40157
File Edit View Favorites Iools Help LRZDO"Level 4 Russian PLAR challenge*PLAR_Challenge*40158

LWECO*Level 3 Spanish PLAR challenge*PLAR_Challenge*40159

T Favorites 5 [ myBlueprint § Mr. Agostini| LWEDO"Level 4 Spanish PLAR challenge*PLAR_Challenge*40180 Suggested Sites v [1[} $t. Joe's in the Know

|ﬁ Selection of a (New) Blended Learning Course |7 LYBCO*Level 3 Arabic PLAR challenge*PLAR_Challenge*40149 Mo = [ @ v Pagev Safety~v Tools~ @~

— LYBDO"Level 4 Arabic PLAR challenge*PLAR_Challenge®40150

LYGCO*Level 3 Persian Farsi PLAR challenge*PLAR_Challenge*40153
LYGDQO*Level 4 Persian Farsi PLAR challenge*PLAR_Challenge*40154

MAP4C*College and Apprent. Mathematics - Gr. 12 - College™MAT*29780
MAT1L*Mathematics - Gr. 9 - Locally Developed* MAT*29783

MAT2L *"Mathematics - Gr. 10 - Locally Developed"MAT 29786
MBF3C*Foundations for College Math - Gr. 11 - College*MAT*29790

MCF3M*Functions and Applications - Gr. 11 - U/C*MAT*17392
MCR3U*Functions and Relations - Gr. 11 - University"MAT*7103 | _
MCT4C*Math for College Technology - Gr. 12 - College*MAT*23792

MCV4U*Calculus and Vectors - Gr. 12 - University"MAT*17511 = |le leave
MDM4U ics of Data -Gr12-1 ity*"MAT*29794

MEL3E*Math for Everyday Life - Gr. 11 - Workplace*MAT*7343

MEL4E*Math for Everyday Life - Gr. 12 - Workplace®MAT*29796 m
MFM1P*Foundations of Mathematics - Gr. 9 - Applied*MAT*7391
MFM2P*Foundations of Mathematics - Gr. 10 - Applied*MAT*7111
MGA4U*Geometry & Discrete Math - Gr. 12 - University"MAT*7016
MHF4U*Mathematics: Advanced Functions - Gr. 12 - University"MAT*86963
MPM1D*Principles of Mathematics - Gr. 9 - Academic®MAT*15372
MPM1H*Mathematics - Gr. 9 - Transfer Course*MAT 29798
MPM2D*Principles of Mathematics - Gr. 10 - Academic*MAT*17519

Submit

Powered by Google Docs

Report Abuse - Terms of Senvice - Additional Terms

m

Done € Internet | Protected Mode: On A v 1% -

7. Once you have selected your course, CLICK SUBMIT. A window appears saying that your
response has been recorded That's it, now you have to wait till Monday’s.

This site is applicable only to DPCDSB teachers who have already been trained on utilizing the LMS for blended learning. If

you are interested in using the LMS for blended learning, please refer to PD Place for upcoming training sessions.

New DPCDSB 2012/2013 Course Selection

DPCDSB Blended Learning Course Selection
If you wish to pick another course,

select Submit another Response link

Your response has been recorded.

Submit another response | Create your own farm COUSIC docs
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Activity #1: Logging In and Setting Up Shop

To get back to your home screen just close the windows that opened up when
you ordered the order course link and the link for the type of course you
ordered.

F. How to Logout

1. To log out simply click the down arrow by your name and select logout. ;0)

18 Formepae DU
G-

File Edit View Favorites Tools Help

“¥ https://dpcdsb.eleamingontario.ca/d2|/home v & 4| X [[ P Google P~

¢ Favorites 5 [ myBlueprint @ Mr. Agostini's Desk Teach... § dpcdsb-srs - home #f§f Home - My Nipissing [T Blackboard Learn *J; . Dufferin-Peel CDSB .. On... [ Suggested Sites v (112} St. Joe's in the Know

|1 Homepage - Dufferin-Peel CDSB ] &~ v [ dsh v Pagev Safetyv Toolsv @~

Profile

eLearning: Assessment and Evaluation Notifications
Account Settings

Progress

1 :E: out
TR . Click on down ‘ |

L6k arrow
All eLearning students

online learning. Please Q . Select Iogout.

Teacher Feedback Survey

Adobe Connect
Order Courses
e-Community Ontario

DPCDSB Web Page for eLearning

Preview Ministry Courses

All Catholic Courses

All Elementary Courses

All Public Courses

D2L Support

& @ Internet | Protected Mode: On vy ®1B% v

In this handout we reviewed:

Logging In

How to Personalize Your profile
How to change Your Password
How to change Your email
How to order courses.

A A
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G. Appendix — Other Neat Stuff

1. Notifications — Allows you to set up how and for which activities you want to be
notified about that is happen in your course.

& Notifications - Dufferin-Peel ol |
@©~ g3 i i / 7579 v & | 4| x | P p2L Notifications P

File Edit View Favorites Tools Help

¢ Favorites 4§ Mr. Agostini's Desk Teach... § dpcdsb-srs - home #f Home - My Nipissing I Blackboard Learn J; . Dufferin-Peel CDSB .. On... [=] sted Sit S laciasha ks

[[-]% ions - Dufferin... X | (@ settings for D... |

You can change your email address
where you want the notifications to

go.

Notifications

Control how you receive notifications about activity in your courses. You can receg
happen.

Contact Methods

Email Address
Send email notifications to: aldo.agg;
Change your email settings

Mobile Number

Register your mobile

Here you can set up your phone to
receive text messages. | did not
because there might be a cost
associated with getting a text. Talk to
your provider before doing so.

Summary of Activity

Email me a summary of activity for each of my courses.

How often?

Nevel=]

Instant Notifications

Discussions - new message posted to a forum, topic or message for which I subscribed to instant nol

Dropbox - dropbox folder due date or end date is 2 days away

ePortfolio - feedback added to subscribed items

ePortfolio - another user has subscribed to your updates

@ Intemet | Protected Mode: On A v ®10% -

The Summary of Activity section allows
g‘i’(‘g“‘f"‘_:m“:“/,::“ — you receive a daily email on student

File Edit View Favorites Tools Help {’ activity. I Set it to NEVER

¢ Favorites 5 @ M. Agostini's Desk Teach... § dpcdsb-srs - home #f§f Home - My

28]+ | 4 Notifications - Dufferin... X | (3 Notifications settings forD...| |

Summary of Activity
Email me a summary of activigy rees.

How often?

[Never B9

Instant Notifications el SHs

Discussions - new message posted to a forum, topic or m

Dropbox - dropbox folder due date or end date is 2 da These CheCk bO)_(eS ]

ePortfolio - feedback added to subscribed items a”OW me to receive B O

ePortflio - another user has subscribed to your u alerts on activity or B C

ePortfolio - feedback added to my items due dates on certain ]

Grades - grade item released course items . B O

Grades - grade item updated B O

News - item updated O

News - new item available O]

Quizzes - quiz end date is 2 days away =

Customize Notifications

Include my grade value in notifications from Grades >
I @ Intemet | Protected Mode: On 4 v ®100% v

Once you have made the changes you like, click on Save and Close. | don’'t make
many changes here but it's good to know if | do want to make changes.
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2. Progress

Gives an overview as a user, what you have completed for the course. More helpful
for students.

@ Userprogress -
@ | X httpsi//dpcdsb elearni i /1300656/75 i Direction=0 v & |4 | x [| P Google P

File Edit View Favorites Tools Help
© {y Favorites 5 [ myBlueprint @ Mr. Agostini's Desk Teach... T dpcdsb-srs - home fff Home - My Nipissing 3 Blackboard Leam *J . Dufferin-Peel CDSB .. On... [=] Suggested Sites v [11] St. Joe's in the Know

17‘ v v [ @ v Pagev Safetyv Tooksv @+

| 4 User Progress - Dufferin-Peel CDSB

ﬂ Agostini, Progress Summary & Print €% Settings @ Help

Aldo
Last 7 Days | Last 30 Days m

Grades

Reports

CHV20-08 - Civics - Gr. 10 Open -
Agostini

Final grade not released

Display options are hiding the final grade

Grades Received: 0
Summary ‘
Grades

| Content
Content

| #visits Time Spent  Topics Visited
5 Oh Om 585 1

Discussions

Dropbox

| ————
100 % Visited: 1 / 1

Checklist Topics Visited: 1

Quizzes

Surveys
Login Hist 5 <
i Discussions
MFM2P-08 - Foundations of

Mathematics - Gr. 10 - Applied -
Agostini o o o

Read Authored Replied

MPM1D-08 - Principles of Messages Posted: 0
Mathematics - Gr. 9 - Academic -
Agostini

| Dropbox
Done @ Intemet | Protected Mode: On 4 v R100% -~




