Activity #3: How to Add Students with Markbook

Tricks of the trade: In today’s activity we will use a work around to add an entire class using Markbook
into your D2L course. To do this, we must first prepare a file within markbook.

1. Open up your class that you want to use for D2L in Markbook.

| MarkBook 2012 - OPEN a CLAS

Windows' Edition

& MarkBogk

OPEN a CLASS

Select a Class: MPM2D106 -

SCHOOL YEAR and CLASS LOCATION

Version 10.8

7 Open

| ﬁ% New Class |

Mar. 19, 2013

(Tuesday)

School Year: I

20122013 4|

Drive

Open the Class From: I%h: Mcentre-fsrv03Ho . ] j Browse

Folders

_4h\
& Markbook

[CAMBALT-ED11
CaMBMAPACTD111
[AMBMAPACT-0112
CIMBMFM2D1-1311
CIMBMPMZD10610
[IWBWMPM2D10612

| 7 Quick Start |

| ﬂ;] Planner
=)

Save As Default Path
LClear Default Path

P\Sys!ﬁm -

2. You will need to do some preparation first before you export the information you require. In
Markbook, go to CLASS and for each student | type in _Student in the Program Field (copy
and paste works best here. Lol)

Exit

[ MarkBook 2012 - CLASS - MPM2D106 - 2012/201:

Description
Add Names
Edit Names

| Abdulkader, Abdullah

Last Mame: |Abdulkadel

First Name: [Abdullah UnDelete Names

Gender: « Male " Female

Aftach Names

Birth Dates

Home Form: [VESLDEO-01 m gse Ll 7. Demello, Janelle
8. Feszczak, Stefan
Student Humber: |341 695153 Auto b 9. Freitas, Brittary

Code Name:
Program:

Birth Date: Month:
Age:

Phone #1:

Phone #2:
Student e-mail:

Parent e-mail:

[XERWSF /

LSludenl x

I— Day: I— Year: I_

n/a Clazs Avg. Age: nfa

.

Miscellaneous:

10. Giardinazza, Matthew
11. Gulla, Joseph

12. Herandez, Dennice
13. letiphan, Michael

14. Kaochhar, Gurkaran
16 La Rosa, Francis

16. Lau, Michelle

17. Maloney, Jordan

18. Mateo, Chiistian

19 Padua, Allana

20. Pelloz, Stepharie

21, Perlatta, Julia

22. Pineda, Roger

23. Porcellato, Emily

24. Thompson, Michalas

=

Delete: Abdullah

Press Enter or Tab to
apply edits.

Email

Timetables/Lockers

Anecdotal Notes

Seating

Print

Find Photograph Files

Update from File

Create an MB iPad® File

You will need this information for the D2L import, | also make sure STUDENT EMAIL is EMPTY for

each student.
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3. To use our newly created info, we will need to EXPORT the information into a file that can be
used by D2L (ie. IMPORTED by D2L). To create that file go to FILE-->EXPORTS-->USER
DEFINED.

D2LHowToAddStudentswithMarkbook.doats Microsoft Word

Home Insert Page Layout References Mailings Review View Add-Ins Avery @
= q N V— -
=) :J & MarkBook 2012 - MPM2D106 - 2012/2013 % T - - Alr e t:::‘m
#r Class MarkSets Working O Reports_ Comments _Tools Setup Help s Select -
Make a New Class CrieN Editing
Open a Class ctrie0

MAP4C1-01

MPM2D106 - 2012/2013 D106 - 2012/2013 Open a Class

Backup Ctrl+B

Exports » User Defined 1. Abdulkader, Abdullah 13. Istiphan, Michael

2. Alberto, Aaron 14. Kochhar, Gurkaran
3. Borja, Anthony 15. La Rosa, Francis

MarkBook Setup Cirl+S to MarkBook Admin Edition it eled i it 16 Lo Micholie

Select Printer to MarkBook iPad® Edition 5. Constandinou, Jonathan 17. Maloney. Jordan

6. De Grano, Edward 18. Mateo, Christian

Install Sample Classes to a Student Information System 7. Demello. Janelle 19. Padua. Allana

8. Feszczak. Stefan 20. Pellos. Stephanie

Quick Start Guide (PDF) to elnstruction® 8. Freitas. Brittany 21 Perlotto. Julia

10. Giardinazzo. Matthew 22 Pineda. Roger

to TI-Navigater (TM) 11_ Gulla. Joseph 23. Porcellato. Emily

12. Hernandez. Dennice 24. Thompson. Nicholas

Exit Ctrls X
to TurningPoint®
T < m | v

Double click on a name to edit

Gr. 10 Academic Math

A Backup has not been made.
New Entry | Multiple New

Backup

|
|
Import from iPad ‘
|

Page: 1 0of1 | Words: 49
1ssam ||
® 39/2013

4. D2L requires a specific format to IMPORT information, we will duplicate this format with our
export file. In the User Defined Export area, select the following fields by double clicking on
them in this particular order, Student Email, Student Number, Student Email, Program.
(Remember, Student email is empty and Program contains _Student)

| MarkBook 2012 - EXPORT FILE - MPM2D106 - 2012/2013

FILE CONSTRUCTION Select the fields and their order in the export file_

Available Fields - Double Click to select Selected Fields

Last Mame Parent e-mail Comment Student e-mail
First Name Motes Locker Number v Include a Header:
Combined Name Absent [YTD] Locker Location -mail [Check = "es)
Gender Late [¥TD] Locker Partner
Home Form Periods/Days [YTD] Anecdotal Notes Madify for
Student Number Loaned Item - Title TI-Navigatar
Code Name Loaned Item - Cost
Proaram Loaned Item - ID Click here for details
Date of Birth Loaned Item - Status
Phone #1 Course Code Data § tor-
Phone 2 Subject ata separator:
Student e-mail Mark + Comma

i Tab

File Properties

Load an Export Setup File Load MB for iPad® Setup Save cument Export Setup, Clear Last Clear ALL

OPTIONS Select the content and format for the fields listed belo:

[ Loaned lem T CoursefSubject Ark and Comment
Current Settings T Carnhined Name Farmat Date of Birth

Combined Name Format: First Last
Date of Birth: Mth/Day/Year

Loaned Item: _Student

Courze # Subject Code == MPM2D106 The SeleCted flelds

Course / Subject Description: Gr. 10 Academi should appear here
MarkSet: Gr. 10 Academic . .
Unit: [ALL] - Cat: in this order

Comment File: None
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5. Click the EXPORT button and SAVE the file that you can remember, because you will need
this file for the D2L import. (I usualy save on H drive)

MarkBook Export Utili
Organize v MNew folder \ = v (7]
& Downloads *  Name Date modified Type Size 0
‘] Recent Places | Updater X33/2007 12:10 PM  File folder
L. Video 9/9/XQ1011:22 AM  File folder
4 Libraries | Visual Studio 2008 9/23/20081:21 PM  File folder
%/ Documents | Visual Studio 2010 11/28/2012N;50 ... File folder
o) Music || WebPages 10/15/2010 8:3 File folder
[ Pictures = || WINDOWS 1/22/2010 1:25 PM\_ File folder
& Videos || CR2008A.bt 10/6/2008 1:28 PM Document 12 KB
|| CRFOR LETTERS.bt 10/11/2007 11:39 ... 1KB
1% JOESS-207-D0001 | Greater Toronte Hockey League - Regula...  10/25/2006 12:46 ... 3KB
&L Local Disk (C) | | L Journal_1_topicsResponse.bt 2/13/201212:38 PM 4 KB
1 19872 (\\centre-f || Markbook_JOESS.bxt 2/9,/2007 1:54 PM 264 KB
"% ERSI Data (L) | TestExport.tbet 3/7/2013 2:07 PM Text Document 1KB
—a App Virt (Q) | TestExportA.bet 3/8/201311:14 AM  Text Document 1KB
% Rosters (R:) - || TestExportB.iut 3/8/2013 1:59 PM Text Document 1KB -
File name: DZLNameExpor‘tFiIeMPMZDll \ -
Save as type: | Text (".bat) \ v]
# Hide Folders Save Cancel

6. Once the file is saved, open up Internet Explorer and log into D2L

@ . Dufferin-Peel CDSB - Online Co

G-

File Edit View Favorites Tools Help

1% hitps://dpcdsb.elearningontario.ca/

¢ Favorites 5[] myBlueprint @ Mr. Agostini's Desk Teach... T dpcdsb-srs - home ff§f Home - My Nipissing [T Blackboard Leam ) . Dufferin-Peel CDSB .. On... [=] Suggested Sites v [11] St. Joe's in the Know

*J 2 Dufferin-Peel CDSB ... Online Courses .: | [ v [ dsh v Pagev Safetyv Toolsv @~

»

Dutferin-Peel Catholic District School Board

Home

Login Welcome

Username: Thank you for visiting this
website for online courses.

Password: Please enter your user name and
password to continue.

Please note your .

password is Zase Please click here for a System

sensitive. Check before you login.

Forgot Password?

| orered g8y
Desire2Learnds
© Copyright 2006 Desire2Learn Incorporated. All rights reserved.

Done @ Intemet | Protected Mode: On v R1n% v
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7. Select the class you wish to import the names into.

& Homepage - MFMLP-10 - Foundati

G-
File Edit View Favorites Tools Help _~

 Favorites 5 [} myBlueprint g Mr. Agostini's Desk Teach... T dpcgske®s - home [ Home - My Nipissing [ Blackboard Learn “1: . Dufferin-Peel CDSB .. On... [=] Suggested Sites w [17] St. Joe's in the Know

[

“}: https://dpcdsb.eleamingontario.ca/d2|/home/ 776338

| Homepage - MFMLP-10 - Foundations of Methe... |

= ] dh v Pagev Safety~v Tools~ @~

= P (=) (=)
w Communication = w Assessments ™ w Resources

Calendar | =

Tuesday, March 19, 2013

There is no news to display. Create a news item.

Upcoming events

Content Browser | = There are no events to display. Create an event.

I‘ Bookmarks Q] Recently Visited

Home D2L Support

Course Information Technical Support

Student Information Student Support
f you have any questions or are having difficulties with the
course material, please contact your Teacher. lfyou are
having difficulties using any of the course tools, please contact
Desire2Leamn Technical Support at 1-877-D2L-SPRT (1-877-325-
| Unit 2: Linear Relations Introduction 7T78) or Click Here

Number Sense and Algebra

Teacher Support
For all questions relating to course administration, enrollments,

Ei Unit 3: Measurement and Geometry Introduction
course material, etc please contact your local DelC. If you are

[ Unit 3: Measurement and Geametry Introduction | having dificulties using any of the course toals. please contact
Unit 4: CulminatingAcTviTy

| Desire2Learn Technical Support at 1-877-D2L-SPRT (1-877-325-
7778) or Click Here

javascript// & Internet | Protected Mode: On A r HIn% v

8. Once your class has been selected from COMMUNICATION ‘% Communication ¥

pick CLASSLIST. From here will use our file to IMPORT the — >
names. Click Impor m a File

Blog
Classlist Chat

—‘ Classlist
- Email ‘
Add existing users DISCUSSIOHS
Import users from a file on your i
| computer Em all
Search For: Q Show Search Options Grﬂupﬁ
- Mews
£ email Z Page @ Print “,3 Unenrall
Last Name &, First Name Username Email Pager
| “Agostini, Aldo + @& 19872

£ Email ; Page @ Print T_} Unenroll

D2L Basics: How to.....-Mr. A. Agostini-March. 2013 [DPCDSB]
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9.0nce you click on Import Users from a file on your computer, a the screen will refresh and present
you with a BROWSE button to find that file. Click on the BROWSE button and find the file you saved
from Markbook. Select it by clicking OPEN.

& Import Users From File - MF

&)= [ mpsrs io.cald . add fromiile.d27ou=T76338

File Edit View Favorites Tools Help

¢ i Favorites

| *4 Import Users From File - MFM1P-10 - Foundation... |

& Communication < Ca Assessments < € a Resources ¥

Import Users From File
File Format

Text Files (.txt or .csv)

Files must be in ASCII format, not Word (.doc) or Rich Text (.rtf)

File Format

Org Defined ID, *Username, Email, *Role

*Denotes a required field. Optional fields can be blank wihout affecting the import

] sample Text File (67 Bytes)

Import file:

Import Options
Send email

to existing users

Done @ Internet | Protected Mode: On Ay R1s% v
.
8 crooseFie o Upiood T T =
Ko | )| » JOESS-207-D... » 10872 (\\centre-fsn03\HomeS) (H:) » ~ | 3 || Search 19872 (\\centre-fsrv03\... |
Organize - Mew folder == - [l @
Bl Desktop e MName ° Date modified =
& Downloads ¥ @ Credit Recovery Procedure for Lunch Peri...  10/31/2007 2226 PM B
% Recent Places @ Credit_Recovery_Learning_Plan protecte..  10/30/2012 2:06 PM B
|| CRFOR LETTERS.bxt 10/11/2007 11:39 ... 1
74 Libraries i) D2LCourseTrackingShest.docx 2/26/20131:28PM I
% Documents " ] D2LHowToAddStudents.docx IINBIZOPM - Ny
o' Music T D2LHowToAddStudents.pdf 3/8/201310:18 AM £
k=] Pictures i#] D2l HowToAddStudentswithMarkbook.d...  3/19/201312:03 P |
B videos ) D2LHowToLogin.docx 2/22/20131247PM D
EC] D2LHowTolLegin.pdf 3/8/201310:16 AM £
18 JOESS-207-D0001 || D2LNameExportFileMPM2DL.bxt 3/19/201312:50 PM T
E Local Disk (C:) | Documentl.mdi | Type: Text Document o:17 AM B
5 19872 (Vicentre-fsn03\Homes) (H:) ] DOORSIGNPARENT Size: 562 bytes 9:13 AM
(s ERSI Data (1) e | Date modified: 3/19/2013 12:50 PM ' -
T |
File name: D21 NameExportFileMPM2D1 ot ~ | AllFiles () v
I Open Ivl [ Cancel ]
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9. The file should now appear in the Import File field. Next select IMPORT

& Import Users From Fil
File Edit View Favorites Tools Help —
i Fovorites s [ myBlueprint g Mr. Agostni's Desk Teach... § dpedsb-srs - home fff Home - My Nipissing I Blackboard Learn '}:.Dufferin-ly . [ Suggested Sites v [ St Joe's in the Know

|4 Import Users From File - MFMLP-10 - Foundation. BB O @&~

© 2 Communication < ©m Assessments € o Resources

Import Users From File
File Format
Text Files (.txt or .csv)
Files must be in ASCII format, not Word (.doc) or Rich Text (.rtf)
File Format
Org Defined ID, *Username, Email, *Role

*Denotes a required field. Optional fields can be bjfhk without affecting the import

] sample Text File (67 Bytes)

Import file: 'H:\D2LNameExpoi

Import Options
Send email

to existing us:

Done @ Internet | Protected Mode: On v R1B% v

10. The names in your class should then be imported. Check over the list, you may need to add
some names manually.

; add. 776338

File Edit View Favorites Tools Help
© ¢ Favorites 5 [ myBlueprint § Mr. Agostini's Desk Teach.. § dpcdsb-srs - home #f§f Home - My Nipissing [0 Blackboard Learn *); . Dufferin-Peel CDSB .. On... [=] Suggested Sites v ) St. Joe's in the Know

| v [ d v Pagev Safetyv Tookv @~

|4 Confirmation of Enrolment - MFMLP-10 - Fount

Errors encountered:

| =] per page

Error Description
You do not have permission to create this user

The specified role is not valid
(20 [=] er pase

23 users have been enrolled successfully:

Page: [10f2 [v] » [20 [5] Per page

Last Name a, First Name Username Role

Abdulkader, Abdullah 341695153 _Student
Alberto, Aaron 335810206 _Student
Borja, Anthony 074408147 _Student
Constandinou, Jonathan 069499788 _Student
De Grano, Edward 069478881 _Student
Demello, Janelle 072552979 _Student
Feszczak, Stefan 069441525 _Student
Freitas, Brittany 067637173 _Student
Giardinazzo, Matthew 312601016 _Student

Gulla, Joseph 067606855 _Student

Hernandez, Dennice 067636578 _Student
Istiphan, Michael 069434223 _Student
Kochhar, Gurkaran 341682045 _Student
La Rosa, Francis 341346104 _Student
Lau, Michelle 069741619 _Student
Maloney, Jordan 069434017 _Student

@ Internet | Protected Mode: On fa3 v ®100% v
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